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POLI CE CAPTAIN

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Line police work of a highly technical and responsi ble nature is
requi red of enployees in positions of this class. This class
ranks directly below that of Police Chief and a police captain
wi Il be given authority for the command of the police departnment
in the absence of the police chief. In addition, the police
captain is responsible for assisting the police chief in the
organi zation and adni nistration of the police departnment and for
the additional duties of investigation of nmajor crinmes,
i nvestigation of conpl ai nts agai nst the departnent or depart nment
of ficers, and supervision of all general office functions of the
departnment including mai ntenance of departnmental records.

EXAMPLES OF WORK
Exanples listed beloware illustrative only and are not i ntended
to be inclusive or exclusive.

Acts as police chief in the absence of the police chief.

Assists the police chief in organizing the departnment into
wor ki ng units, assigning personnel, and maintaining discipline
within the departnent; may also give regular or special
instructions to subordinates, review their work, and nake
eval uati ons of such.

Conducts primary investigations of major crimes commtted within
the city; supervi ses subordinate enployees who assist in
primary investigations and performfollow up investigations.

| nvestigates conplaints against the departnment or against
officers in the departnent.

Supervises all general office functions for the departnent;
answers correspondence when required; provides for and
supervi ses the nmintenance, storage, and disposition of all
departnmental records and reports; supervises all departnent
clerical enployees.

Makes regular inspections of all noveable and inmmoveable
property of the departnent; orders supplies and equi prment.

Takes conplaints fromthe public; answers inquiries concerning
city ordi nances, departnment policies, etc.; answers questions
from and gives reports to news nmedia; works with other [|aw
enforcenent agencies, giving and receiving assistance when
required.

Devel ops and institutes formal and informal training prograns
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for the departnment; develops safety education and other
instructional progranms for wuse in schools and by civic
or gani zations.

Operates or supervises the operation of police communications
equi pnment at headquarters.

Plans and directs traffic flow and develops solutions for
traffic related problens, assigning officers to direct traffic
when necessary.

Directs or assists the police chief in directing any | arge scal e
police activities of the departnent; makes arrests when
required.

Serves or supervises subordinates in serving official papers
such as warrants, summonses, subpoenas, etc.

May also patrol the city to assist and supervise subordinate
enpl oyees in performng patrol and traffic duties; assist or
supervise the work of subordinate enployees relating to
juvenil es.

Perforns rel ated duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwise stated, all requirements nust be net before
adm ssion to exam nation.

Must neet all requirenents of The Municipal Fire and Police
Civil Service Law.

Must be a regul ar and permanent enpl oyee in good standing in the
class of Police Lieutenant for two (2) years.

After offer of pronotion, but before beginning work in this
class plan, nust pass a nedical examnation prepared and
adm nistered by the Appointing Authority, designed to
denonstrate good health and physical fitness sufficient to
perform the essential duties of the position, with or wthout
acconmodat i on.
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